Printing A Class Roster
· Log into A+

· Click on the clipboard icon (assignment management window)

· In the top right corner click on the icon that looks like 3 sheets of paper. This is the report wizard.

· In the drop down box click on class roster

· Click next

· Your school should show in the next box. Click next

· Choose the class you want a roster for from the next drop down menu and click next

· If you want a header on the page you can click on it in the left box and click add header and then click next

· Remember: In order to see the student’s user names you must hover your mouse right on the left edge of the grey area where it says last name until you see a double sided arrow. Hold your left mouse button down and slide it to the right. That will reveal the passwords. Repeat this once again with your mouse on the left edge of password and you will reveal the User ID’s.

· Then click print preview. (If you can’t see the logon on the screen before you click print preview, they will not print) 

· Change it to Landscape and then click ok

· Then click the printer icon.
